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INTERVIEW
SKILLS

Hello everyone!
Our topic for class this week (June 25%) is: Interview Skills

We will participate in three activities:

1. | will share a presentation on:

e |llegal Interview Questions
e Top Five Interview Questions

2. Small Group Conversation: Share a best or worst experience you had
during an interview.

e What happened?
e What did you learn?

3. Big group wrap-up: what questions/comments do you have?

Vocabulary words for this topic are highlighted in a green color and definitions are listed at the
end of this document.

If you have any questions or comments on this content, please feel free to contact me at:
annhillen.esl@gmail.com --/ would love to hear from you!




illegal (Unlawful) Interview Questions

Questions barred by the US EEOC (Equal Employment Opportunity Commission).

ey, UNLAWFUL

SEXUALITY

MARITAL
POLITICS

PREGNANCY

«” (QUESTIONS

e How old are you?

e Where were you born (birthplace, country of origin)?
e Do you have a disability?

e What is your gender or sexual orientation?

e Are you married?

e Do you have children?

e Are you pregnant? Do you plan to have children?

e What is your race (color or ethnicity)?

e What is your religion?




Top Five Interview Questions:

1. Tell me about yourself.

2. Why are you interested in this job?
3. What are your strengths?

4. What are your weaknesses?

5. Why should we hire you?




Here is some additional information regarding interview skills (Based on University of
California Los Angeles Extension Webinar February 2020, “Interview Skills.”)

Other common interview questions:

e How do you mitigate your weaknesses?

e How would your boss (or co-workers) describe you?
e What is your biggest failure?

e Describe your management style

e Tell me about a time when . ..

e What are your career goals?

e Where do you see yourself in five years?

e Do you have any questions for me?

Preparing for a job interview: Organize your thoughts before the
interview!

Ask yourself:

- Why are you interested in this job and this company?

- Why should they hire you? (Think of three reasons.)

- Anticipate questions regarding: weak spots, or red flags in your application
regarding work history and experience.

- Anticipate questions specific to the position.

- Anticipate the “Tell me about yourself” questions.

- Conduct thorough research.

- Have 5-6 stories to answer behavioral questions of: tell me about a time when. .
- Dress for the job you want.

- Take your time.

- Bring a notepad and pen.

- Use facts and figures to demonstrate your achievements.

- Be prepared for difficult questions.

- Prepare your own questions!




Vocabulary for Interview Skills

Unlawful - not permitted or allowed by the law or rules.

Disability - a physical or mental condition that limits a person's movements, senses, or
activities.

Sexual orientation - Sexual orientation is a term used to describe your pattern of emotional,
romantic or sexual attraction. Sexual orientation may include attraction to the same gender
(homosexuality), a gender different than your own (heterosexuality), both men and women
(bisexuality), all genders (pansexual), or neither (asexuality).

Mitigate - to lessen the seriousness of, make more manageable.
Co-workers —the people who you work with.
Management style - Every leader has a unique style of handling employees The various ways of

dealing with the subordinates at the workplace is called ones’ management style. For example,”
an autocratic style, a democratic style, a “hands -off” style, etc.
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Career -a career is the job or profession that someone does for a long period of their life. For
example: She is a doctor, he is a teacher, they are singers, she owns a cleaning business, etc.

Weak spot —something in your job performance that is not very good.
Red-flags —a warming that something in your past job experiences is not right.
Behavioral questions —the person being interviewed is asked to provide examples from their

past employment of specific situations and go through how they behaved in those
circumstances. Your response will reveal your skills, abilities, and personality.

Here are two YouTube ESL teachers | like on this topic:

Learn English with English Class101.com: “Top 10 Job Interview Questions in English”
https://www.youtube.com/watch?v=jaxgeXPgAz0
(Ignore the first few seconds of the advertisement)

Rachel’s English: “Interview Vocab in English”
https://www.youtube.com/watch?v=SxJE-v336Fs




